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Leadership Opening - Director of Lower School 
Start date: August 1, 2021 

 

Overview & History 

 

Visitation School, founded in 1873 by the Sisters of the Visitation of Holy Mary, is an independent, 

Catholic, college preparatory school rooted in the Salesian living tradition instilled by founders St. 

Francis de Sales and St. Jane de Chantal. Originally located in St. Paul, MN, Visitation was founded at 

the request of members of the St. Paul community to provide a Catholic education to young women in 

the area. In the mid 1960’s, the Sisters moved the school to its present location in Mendota Heights, 

MN, and began enrolling boys in the Lower School at that time. The school is co-ed from Montessori 

Pre-K through grade five, all-girls in grades six through twelve, and is currently serving 563 students 

from the greater Twin Cities area. 

 

Visitation School provides a warm, welcoming environment and believes that diversity enriches all in 

our community, leading to a better, more creative, productive environment for both staff and students. 

Diversity, equity and inclusion work stems from our deep roots, is fueled by the passion of an 

exceptional community and is of ongoing importance. Visitation is a place where many voices, 

experiences, perspectives, positions and identities come together, yet we remain united through 

our Salesian heritage and humanity. 

 

Visitation School is a modern facility nestled in a 60-acre wooded campus located in Mendota 

Heights, MN that includes outdoor classroom spaces and learning lodge. Facilities include an 

outstanding STEM center, innovative classrooms and several art studios. There are two gyms, eight 

tennis courts, softball and soccer fields, and a state-of-the-art theater. Seventy-eight percent of faculty 

hold advanced degrees. A rigorous curriculum and enlightened instruction provide versatile learning 

opportunities, encourage responsible independence, and ensure deep engagement with classmates and 

faculty. Underpinning all of this is a faith that emphasizes the Salesian virtues of gentleness, patience, 

humility and liberty of spirit. 

 

A Visitation education is more than just academic achievement; it is about growth and wholeness in 

mind, body, and spirit - an education that is not for school, but for life. 

 
Position Summary 

As the academic leader of the Lower School, the Director supervises the programs of Pre-K 

Montessori through Grade 5 assuring the congruence of programming with the Middle and Upper 

School divisions. The Director fosters a positive tone of mutual respect, cooperation, support, 

spirituality and attention to individual needs, demonstrating leadership through hiring, evaluation and 

professional development. The Director serves as a member of the Head of School’s Administrative 

Leadership Team. 
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Essential Duties & Responsibilities 
 

 Provide proactive, supportive leadership and administration for the Lower School (LS) division. 

 Motivate instructional and support personnel to strive for superior performance in providing the 

best possible opportunities for student growth and development, both educationally and 

personally. 

 Supervise LS personnel. 

 Oversee the LS curricular program, including academic standards and co-curricular activities. 

 Assign duties, perform observations, complete evaluations and develop professional development 

goals with each direct report. 

 Partner with the Enrollment office in the recruitment and admission of students. 

 Oversee LS budget and divisional purchasing needs. 

 Consult with faculty in matters of classroom management, teaching methods and general school 

procedures. 

 Responsible for organizational strategic priorities, in particular racial equity work, for the LS 

division. 

 Model, support and infuse Catholic values and Salesian Spirituality reflecting gentleness, dignity, 

patience and Christian humanism into all interactions. 

 
Qualifications, Education & Experience 

 

 Advanced degree required. 

 Experience with elementary teaching, administration and curriculum development. 

 Ability to think strategically, implement policies, directives and initiatives. 

 Ability to effectively set priorities, analyze data, prepare conclusions and handle multiple 

assignments with tight deadlines. 

 Possess a high level of interpersonal, collaborative, organizational and administrative skills. 

 Ability to resolve problems and/or challenges as they arise – both routine and unique. 

 Self-starter, ability to identify tasks and take initiative to address the needs of the school. 

 Have excellent communication skills. 

 Committed to the education of the whole child - mind, body and spirit. 

 Fluently versed in and supportive of Catholic faith and values. 

 Have the eagerness to embrace the Visitation School mission - “to provide an excellent education 

within a Catholic environment permeated by Salesian Spirituality and the living tradition of the 

Visitation Sisters. “ 

 

 
Position start date is August 1, 2021. Qualified candidates are asked to send a letter of interest and 

resume, including three references to recruitment@vishool.org. 

Salary and benefits are competitive. Visitation School is an equal opportunity employer. 
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